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Self-respect, a positive attitude and 

professionalism are essential 
career skills. 

 



This book is dedicated to my loving and  

supportive family. 

 



I thank GOD for HIS never-ending supply of joy! 

  

Let’s  keep  

professionalism, respect and  

social skills alive. 

  

  

  

Leah Hornbuckle Robinson 
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MY NAME IS 

   

  
 

  

My mom named me  

Anitra, which means to have grace.  

Grace means to have favor or to 

receive a second chance. 



Hello! 



As I grow and read about my name, I realize 

how important it is to have second chances, 

also known as grace. I realize I am human 

and I will make mistakes. However, if I can 

learn from others to prevent mistakes, 

that’s what I prefer. 

 

 

Reading about other people is how I 

minimize the mistakes I make. I enjoy 

reading for so many reasons. Reading allows 

me to learn information I can use as I grow 

up. 





As I read, I use my imagination to 

pretend I am traveling to meet new  

people. 

With every book I read, I pretend I am a 

different professional. Professionals are 

people who are paid to do a specific job 

because they know a lot about a certain 

subject. Professionals usually work in the 

same field or subject area for many years 

throughout their lifetime. The work or job 

professionals do is called their career. 



As I read, I learn there are endless ways 

I can become a professional and help other 

people. 

As I read about professionals, I 

observe how they handle various 

situations. 



 

The word personality describes a person’s 

character and how that person behaves and 

communicates with other people. 

It is important for me to pay  

attention to how people get along so I will  

be prepared to work with all   people and  

many types of personalities. 



Today, I am going to visit a TV news anchor 

at a local TV station. 



This is Ms. Tammy.  

She is a TV news anchor. 



Ms. Tammy has a great career because she 

is able to read throughout most of the work 

day. 

TV news anchors are professionals who sit 

on a TV set, in front of a video camera. Ms. 

Tammy reads information from scripts and 

the teleprompter so people in the community 

know what’s going on where they live. 



Scripts are pieces of 

paper that have news 

stories printed for the 

news anchor to read. 



A teleprompter is 

a machine that 

looks like a TV. 

The words the 

anchor needs to 

read move in 

order on the 

teleprompter so 

the anchor can 

read the stories. 



Although the stories Ms. Tammy 

reads are real and impact her 

community, she has to make the 

stories sound interesting so her 

audience wants to pay attention. 

 

Sometimes Ms. Tammy has to report on 

breaking news, like when a large building 

catches on fire with people trapped inside. 

  

In cases like this, Ms. Tammy’s producers, or 

her co-workers who put together the 

newscast, often give her little information to 

share with her audience.  

 





Without writing or reading from an official 

script, Ms. Tammy writes down key words and 

phrases so she remembers all of the details. 

Ms. Tammy has to appear positive, in control 

and sure of herself.  

She has to remain calm in stressful and crazy 

situations. 

 



Work is often hectic and sometimes Ms. 

Tammy’s co-workers, the people she works 

with, are rude and disrespectful to her.  

No matter how people at work treat her, 

she does her best to hold onto her joy.  

Joy is the true happiness deep down inside 

of a person, regardless of what goes on 

outside of the person. 



Ms. Tammy always wears a smile on her face and 

keeps a positive attitude, regardless of the 

challenges she encounters at work and in life. 



If someone is rude and disrespectful to Ms. 

Tammy, she takes a deep breath before 

responding. This helps her choose her words and 

gestures wisely so she may remain professional 

at all times. 

Tammy, 

get a 

haircut or 

you’re 

fired! 

Tammy’s 

hair looks a 

mess! How 

can we 

keep up 

ratings with 

her looking 

that way? 



Observing Ms. Tammy has shown me how a true 

professional should behave at work. 

Regardless how other people behave, she 

remains in control of herself so she can do a 

good job at work and represent herself well. 



Thanks to Ms. Tammy, I learned valuable 

lessons today. A person’s words and attitude 

will always be remembered. It is always best to 

be professional at work. 



Although my name is Anitra, which means grace 

or to be given a second chance, today I learned 

it is best not to need a second chance because 

you cannot take back harsh words or gestures. 

Ms. Tammy remained calm and 

she was never disrespectful to 

her co-workers even though they 

didn’t always treat her well. 



ANITRA  
IS REMINDED… 

REMAIN  
JOYFUL AND PROFESSIONAL 
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Leah Hornbuckle Robinson is a former TV news professional, 
TV production teacher and librarian who believes 
professionalism, respect and a good work ethic are 
important career skills. Because many skills associated with 
respect in the work place are needed, she is excited to write 
and publish books that will encourage young children to 
learn and practice good career essentials, such as self-
respect, responsibility and customer service. 


